Staff Market Salary Review Request Form

	Department: 
	

	Review requested by (Name & Title):
	

	Phone:
	

	Email:
	

	Data needed by:
	

	Position / Job Title to be reviewed:
	

	Current class:
	

	Current grade:
	

	Current incumbent name(s) and position number(s):

Name

Position #

TAB to add another name


	Reason for Review:

(check all that apply)
	
	To address or prevent internal equity concerns

	
	
	Employee retention/recognize exceptional performance

	
	
	Employee retention due to market changes

	
	
	Hiring salaries may not be competitive

	
	
	Requesting enhancement from Budget office for FY____

	
	
	Employee requested review through supervisor

	
	
	Strategic planning for FY______

	
	
	Restructuring of department

	
	
	Reclassification of position due to new duties

	
	
	Other reason(please state): 



	
	
	


So that we may identify a good job match both within Rice and in other markets, please provide the following information:
Are there comparable positions in your department? If yes, which positions?

	


Would salary changes to this position result in any salary compression issues?

	


Are there comparable positions elsewhere on campus? If yes, please indicate job title and department.  State how these positions are comparable. 
	


Are there comparable positions outside of Rice? If yes, what job titles would be the best match?

	


What industries do you typically recruit from or do employees leave Rice for when searching for job opportunities? (Select all that apply)
	
	Accounting
	
	Higher Education–Research Institution

	
	Communications Services/Marketing
	
	Higher Education–All Others

	
	Energy / Oil & Gas
	
	Hospitality

	
	Engineering / Construction
	
	IT / Technical Services

	
	Finance / Banking
	
	Non-Profit Organization

	
	Government / Public Sector
	
	Other(please identify):

	
	Healthcare
	
	


Available data can vary from position to position based not only on the level of the job and industry, but the location as well.  Indicate which geographic market(s) are relevant for this position. Check all that apply:

	
	Local/Houston area

	
	State/Texas

	
	Regional/SW region of US

	
	National


Is there a specialized survey that you would like us to use? If so, please identify the survey. 
	


Please provide any additional information that will assist us in completing this request.
	


Submit this request and an updated job description via email to Angela Lipari, Sr. Compensation Analyst (alipari@rice.edu). 
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